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PO Box 306
Liverpool
L2 0XN
APPLICATION TO JOIN THE PANEL OF FREELANCE INTERPRETERS               (DEF – 02.04.09)
Applicants MUST BE BRITISH OR EUROPEAN CITIZENS or HAVE INDEFINITE LEAVE
TO REMAIN IN THE UK and MUST HAVE BEEN RESIDENT IN THE UK FOR THE LAST 3 YEARS

PLEASE COMPLETE ALL SECTIONS IN BLOCK CAPITALS, SIGN ON PAGE 7 AND RETURN TO THE ABOVE ADDRESS
	Please enter YOUR FULL NAME here:


	Please list below all the languages and dialects that you speak fluently

	LANGUAGE
	DIALECT

	1.
	

	2.
	

	3.
	

	4.
	

	5.
	

	6.
	

	Are you a FULL MEMBER OF THE NATIONAL REGISTER OF PUBLIC SERVICES INTERPRETERS (NRPSI)?
	YES
	NO
	LANGUAGE
	WHEN?

	
	
	
	
	

	Do you HOLD A DIPLOMA IN PUBLIC SERVICES INTERPRETING (DPSI) (LAW) or LETTER OF CREDIT IN ALL ORAL COMPONENTS?

 LETTER (LAW)?
	
	
	
	

	Have you been ASSESSED BY THE ASYLUM & IMMIGRATION TRIBUNAL (AIT) (formerly the Immigration Appellate Authority?
	
	
	
	

	Have you been ASSESSED BY THE METROPOLITAN POLICE FORCE?
	
	
	
	

	IF THERE IS INSUFFICIENT SPACE FOR YOU TO ANSWER ANY OF THE FOLLOWING QUESTIONS PLEASE CONTINUE ON A SEPARATE SHEET


	TITLE (e.g. Mr/Mrs/Miss/Ms)
	

	FAMILY NAME NOW
	

	FIRST NAMES NOW
	

	ANY OTHER NAMES USED
	

	PLACE OF BIRTH              TOWN

COUNTRY
	

	
	

	DATE OF BIRTH
	

	PRESENT NATIONALITY
	

	PREVIOUS NATIONALITY
	

	NATIONAL INSURANCE NO.
	

	MARRIAGE DATE – if applicable  
	


	Please give details of all your addresses during the last  3 years

	NO. & STREET:

TOWN:

COUNTY:

   POST CODE:

FROM (Date)

TO (Date)
	
	
	


	
	Day:
	Evening:
	Mobile:

	Telephone Numbers:
	
	
	

	Fax:
	

	E-mail:
	


	ARE YOU A BRITISH OR EUROPEAN CITIZEN?
	YES
	NO

	
	
	

	IF NOT, DO YOU HAVE INDEFINITE LEAVE TO REMAIN IN THE UK?
	
	

	IF YOU ARE A NON-EUROPEAN CITIZEN:
	Date of first arrival in the UK
	Place of first arrival in the UK
	Home Office Reference 

	
	
	
	


	Have you ever worked for any of the following in any capacity e.g. as an employee, agency/casual member of staff or a contractor:-

· THE IMMIGRATION & NATIONALITY DIRECTORATE (IND)

· THE BORDER & IMMIGRATION AGENCY (BIA)

· THE UK BORDER AGENCY (UKBA)

· THE HOME OFFICE?
	YES/NO
	WHEN?

	If yes, please give details of the nature of your employment



	Please give details of any interpreting experience that you have (including who you were working for and when) 



	Please give details of any interpreting qualifications (other than those listed on page 1) or membership of any relevant professional organisations



	Please give details of your employment history during the last 3 years

	NAME OF EMPLOYER
	ADDRESS
	FROM (date)
	TO (date)

	
	
	
	

	If you have not been in employment for the last 3 years because you have been studying please provide details below

	NAME OF SCHOOL/COLLEGE/

UNIVERSITY 
	ADDRESS
	FROM (date)
	TO (date)

	
	
	
	


	AVAILABILITY – please tick all that apply

	WEEKDAYS – 08.00 to 17.59
	
	WEEKENDS
	

	EVENINGS – 18.00 to 23.59
	
	ANYTIME – 24 hours/7 days a week
	


	ARE YOU PREPARED TO UNDERTAKE TELEPHONE INTERPRETING FROM HOME?  

	Yes at any time
	
	Yes but not between midnight and 6:00a.m.
	


	HOW FAR ARE YOU WILLING TO TRAVEL FOR INTERPRETER ENGAGEMENTS?  

	LOCALLY
	
	UP TO 50 MILES
	
	ANYWHERE
	

	If you wish to add any further information about your availability or any other details about travelling distances please do so here



Countersignatures form:-
This section of the form MUST to be completed by two people who have known you for a minimum of 3 years and neither must be related to you in any way.

Important. Persons acting as Countersignatory

Check the form properly before you fill in this section. If you have made any false statements on this form,or if you know that the person applying has made any false statements on this form you could be prosecuted and could go to prison. Our work includes checking that your details are genuine as a result we made need to contact you. You should not sign this form if you are a relative of the person applying. 

EMPLOYMENT REFEREE – this should be your most recent employer if known to you for 3 years
	TITLE (Mr/Mrs/Miss/Ms/Dr)
	

	FAMILY NAME
	

	FORENAME(S)
	

	ADDRESS:
	
	

	No. & Street
	
	

	Town
	
	

	County
	
	

	Postcode
	

	TELEPHONE NUMBERS
	Day:
	
	Mobile:
	

	E-MAIL (if known)
	

	I have known the person named  for ……………. years and …………….. months

Signature:                                                                 Date:



PROFESSIONAL/ACADEMIC REFEREE – e.g. a doctor, officer of the armed forces, clergyman, teacher, lecturer, lawyer, bank manager or civil servant
Please note that if you have not been in employment because you have been studying your referee here should be a teacher or lecturer
	TITLE (Mr/Mrs/Miss/Ms/Dr)
	

	FAMILY NAME
	

	FORENAME(S)
	

	ADDRESS:
	
	

	No. & Street
	
	

	Town
	
	

	County
	
	

	Postcode
	

	TELEPHONE NUMBERS
	Day:
	
	Mobile:
	

	E-MAIL (if known)
	

	I have known the person named  for ……………. years and …………….. months

Signature:                                                                 Date:



WE WILL ALSO NEED TO SEE THE FOLLOWING ORIGINAL DOCUMENTS

1. PLEASE SUBMIT ONE OF THE FOLLOWING TO CONFIRM YOUR IDENTITY:-
· A full current British 10 year passport - if you were not born in the UK please also submit  either the foreign passport that you held before obtaining any British passport or your naturalisation certificate

· A full current European passport

· Other full passport showing evidence of indefinite leave to remain in the UK

PLUS TWO OF THE FOLLOWING:-

· Bank statements to cover the last 6 months

· Birth certificate issued at birth

· Adoption certificate

· Photo-card driving licence

· Utility bill/Council Tax Bill sent to you at your given address and dated within the last 6 months
2. PLUS DOCUMENTARY EVIDENCE OF YOUR EMPLOYMENT HISTORY FOR THE LAST 3 YEARS.  This may include any of the following: pay slips, P60, P45 or annual tax calculations provided by HM Revenue and Customs.
3. IF YOU HOLD ONE OF THE UKBA RECOGNISED QUALIFICATIONS LISTED ON PAGE 1 PLEASE SUBMIT CERTIFICATES ETC AS EVIDENCE

	If you are unable to provide the required evidence listed above please explain why here.  Depending on the situation you may be asked for alternative evidence at a later date.




PLEASE NOTE

Unless you hold the UK Border Agency recognised qualifications listed on page 1 you will be expected to pass an assessment of your language and interpreting skills before joining the Agency panel of interpreters.  Further training may also be required by the Agency at any time during the period of inclusion on the panel.

DECLARATION

I have read the notes above and I understand the terms and conditions attached to my application for inclusion on the list of interpreters.

I undertake that, while engaged as an interpreter by the UK Border Agency, I will interpret in both languages faithfully and accurately, using the same words wherever possible and that I shall do so impartially and professionally.  Any information that may become known to me during the course of my work will be treated in the strictest confidence.

YOU MUST SIGN AND DATE THIS FORM

I declare that the information I have given is, to the best of my knowledge and belief, true and complete.  I understand that, if subsequently discovered that any statement is false or misleading, or I have withheld relevant information, my application may be disqualified or, if I have been added to the panel, I may be removed.  I further understand that I will be regarded as self-employed and that registration on the panel of UK Border Agency freelance interpreters is not a guarantee or offer of work. There is no obligation on the Agency to offer any person engagements and that allocation of engagements is at the discretion of the Agency, if and when the Agency considers it has a need for particular services and chooses to offer an engagement to a particular interpreter.  Equally, an interpreter is not obliged to accept any engagement offered. I accept that the engagements that may be offered will be on an occasional and fee-paid basis and should not be regarded as constituting, or leading to, full time employment.  As I am self-employed it is my responsibility to make my own arrangements regarding payment of Income Tax, National Insurance and other statutory contributions. 

	SIGNED:                                                             DATE:


PLEASE ENSURE THAT YOU ENCLOSE ALL THE REQUESTED ORIGINAL DOCUMENTATION LISTED ON PAGE 6 WITH YOUR APPLICATION WHICH WE SUGGEST YOU SEND BY RECORDED DELIVERY POST.

COPIES ARE NOT ACCEPTABLE.

 FAILURE TO DO SO WILL MEAN THAT WE ARE UNABLE TO PROCESS YOUR APPLICATION FURTHER.

DOCUMENTS WILL BE RETURNED TO YOU BY RECORDED DELIVERY POST.

Thank you for taking the time to complete this application.  I am sorry that due to the large number of applications we receive it is not possible to respond to every one.
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